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DRAFT GUIDELINES FOR WORKSHOPS TO ASSIST  
THE REGULAR PROCESS FOR GLOBAL REPORTING AND 

ASSESSMENT OF THE STATE OF THE MARINE ENVIRONMENT,  
INCLUDING SOCIO-ECONOMIC ASPECTS 

 

Purpose and objectives 
1. The Regular Process for global reporting and assessment of the state of the marine 
environment, including socio-economic aspects (“the Regular Process”) needs to be supported by 
a number of workshops to facilitate dialogue between the Group of Experts of the Regular 
Process (the “Group of Experts”) and representatives and experts from States and relevant 
intergovernmental organizations. These guidelines are intended to make clear how workshops 
should be organized in support of the regular process.  Failure to follow the guidelines is likely to 
undermine the credibility and legitimacy of the output of any workshop, and to make it more 
difficult for the Group of Experts of the Regular Process to use that output for its intended 
purpose. 

2. The objectives of each workshop are to:  

a. produce an inventory and evaluation of relevant assessments carried out, or used, by 
those participating, and (where necessary) to initiate arrangements for access to those 
assessments by the Group of Experts and the Secretariat of the Regular Process (the 
“Secretariat”); 

b. start building a network between experts from the States and organizations taking part 
in a workshop, and the Group of Experts and the Secretariat; 

c. enable States and organizations taking part in a workshop to make clear their 
priorities for the Regular Process; 

d. enable States and organizations taking part in the workshop to identify their capacity-
building needs for the Regular Process, and commence the task of meeting those 
needs; 

e. start building capacity for integrated assessment. 

3. The Terms of Reference for each workshop should be agreed between the host and the 
Group of Experts.  

Number and locations 
4. No requirements are laid down as to numbers or locations of workshops, but States or 
organizations that are considering hosting a workshop to support the Regular Process are asked to 
get the agreement of the Group of Experts of the Regular Process to the coverage, location and 
date, to ensure that workshops are not likely to overlap in their catchments. 



Timing 
5. The Group of Experts will need to reach conclusions in December 2011 on some of the 
issues suggested for consideration by the workshops.  It will therefore help if workshops are held 
in time for their output to reach the Group of Experts by early December 2011. 

Hosts 
6. Workshops to support the Regular Process may be organized:  

(a) By States;  

(b) At the request of a State, by institutions such as national academies, marine research 
institutes or universities; or  

(c) By relevant intergovernmental organizations.     

Attendance 
7. Hosts should notify the time and place of workshops to support the Regular Process to the 
Secretariat, which will notify such workshops to all UN Member States and Observers and 
relevant intergovernmental organizations.  UN Member States and Observers and relevant 
intergovernmental organizations shall be entitled to attend any workshop that they consider 
relevant to them, up to the number of available places.   For practical reasons, the logistics and 
size and number of delegations will need to be managed by the host in agreement with the 
Secretariat. 

8. Non-governmental organizations in consultative status with the Economic and Social 
Council, relevant scientific institutions and organizations representing major groups as defined in 
Agenda 21 may request invitations to participate.  Hosts may reserve a number of places in the 
workshop to be filled by such invitations. 

9. Hosts should provide for participation by some members of the Group of Experts of the 
Regular Process. 

Chair and Secretariat 
10. Hosts should designate a chair (or co-chairs) of the workshop, who will be expected to 
take responsibility for summarizing the outcomes of the workshop with the aid of the workshop 
secretariat and the Group of Experts.    

11. Hosts should provide a secretariat to organize proceedings in consultation with the 
representative(s) of Group of Experts, and to help the chair(s) and the representative(s) of the 
Group of Experts to provide a summary of the outcome. 

Preliminary information 
12. Delegations participating in the workshop should be asked to provide, in advance of the 
workshop, contributions on the information listed in Annex A to these guidelines. 

13. The workshop secretariat should compile that information into summaries, which should 
be available, and distributed to participants, in advance of the workshop. 

Proceedings of workshops 
14. The agenda of a workshop to support the Regular Process should, as far as possible, 
include the elements set out in Annex B to these guidelines. 



15. In addition, part of the time of the workshop should be devoted to capacity-building on 
how to carry out integrated assessments, so that the workshop participants can better understand 
the work of the Regular Process  

Output of workshops 
16. The output of the workshop should take the form of a summary by the chair, with the help 
of the representative(s) of the Group of Experts, of the proceedings, following as closely as 
possible the template at Annex C [not yet provided].  Provision should be made for the 
participants to comment on a draft of the summary and for the final version to be revised by the 
chair(s) and representative(s) of the Group of Experts in the light of such comments. 

17. An electronic version of the final version of the chair’s summary of proceedings should 
be sent to the Secretariat, which will post it on the Regular Process website.  



ANNEX A 

Information to be provided in advance of the workshop 
1. Details of assessments carried out under the auspices of States or intergovernmental 
organizations attending the workshop, or whicih they use,  that could be relevant to issues in the 
draft outline of the First Integrated Assessment Report.  These details should include: 

(a) Agency conducting the specific assessment; 

(b)  Major users for the assessment, and their use of it; 

(c)  Spatial and temporal scale of the assessment, and frequency of assessment cycle; 

(d)  Issues covered by the assessment; 

(e) Types of data, experiential knowledge, indicators, and other information sources 
contributing to the assessment; 

(f)  Where trends of component information sets have been deduced, the methods 
employed; 

(g)  Where an effort has been made to integrate different types of information, particularly 
social, economic and ecological information, the extent of, and methods for, such 
integration; 

(h)  Sources of any reference levels or ecotoxicological assessment criteria used in the 
assessment; 

(i)  Extent and sources of any forecasts, projections, and scenarios used in the 
assessment; 

(j)  If data-extrapolation errors, uncertainties and/or information gaps were addressed in 
the assessment, a description of how this was done. 

2. For issues in the draft outline of the First Integrated Assessment Report for which no 
assessment has been carried out by a State or intergovernmental organization attending the 
workshop, but where they hold relevant data or information: 

(a) What types of relevant data or information are known to be collected and managed, 
and by what State(s) and agencies? (This is expected to be the case for some key 
social and economic data). 

(b)  Where key types of information are not known to exist, can expert knowledge be 
mobilized to fill the gap, and if so, how can the experts be accessed? 

3. Contact details of focal points for the States and intergovernmental organizations to be 
represented at the workshop. 

4. Advance notice of identified capacity-building needs. 

5. Advance notice of views on priorities for the Regular Process.  



ANNEX B 

Elements for the agenda of a workshop to support the Regular Process 
 

1. Presentation by a representative of the Group of Experts of the Regular Process on the 
objective, scope and framework of the Regular Process and the intended function of the 
workshop. 

2. Consideration by the workshop of whether the draft outline of the First Integrated Report 
will meet the needs of the States and intergovernmental organizations represented in the 
workshop, what their priorities are, and whether there are any additional questions that should be 
considered in the First Integrated Assessment. 

3. Evaluation by the workshop of the assessments in the summary prepared on the basis of 
the information submitted under paragraph 1 of Annex A. 

4. Evaluation by the workshop of the situation in relation to other issues on which data 
and/or information is known to be available but no assessment has been carried out. 

5. Consideration by the workshop of whether any changes are needed in the draft Guidance 
to Authors. 

6. Stock-taking by the workshop of national and regional ocean and marine research and 
training institutions relevant to the States and intergovernmental organizations taking part in the 
workshop, and of their capacities in terms of human resources, infrastructure and facilities for 
marine monitoring and assessment and their ability to undertake integrated assessments. 

7. Stock-taking of existing expert networks in and among the States and intergovernmental 
organizations taking part in the workshop, and of their suitability for playing major roles in 
strengthening capacity. 

8. Formulation by the workshop of needs for capacity-building for marine monitoring and 
assessment (including making integrated assessments). 

9. Development by the workshop of a short-term capacity-building plan to mobilize the 
information and knowledge that is known to exist in the States represented at the workshop, but 
has not yet been systematically organized in a way that would allow its use for the Regular 
Process; 

10. Consideration by the workshop of how users of the existing assessments in the summary 
can be kept informed of activities of the Regular Process, and how the Group of Experts of the 
Regular Process can be kept aware of, and responsive to, their needs. 


